HOUSING AUTHORITY OF THE BOROUGH OF FORT LEE
2414

RESOLUTION NO.

BE IT RESOLVED BY THE HOUSING AUTHORITY OF THE BOROQUGH OF
FORET LEE, upon the recommendation and approval of the Executive Direcior, that
the followinag claims on current bills, list attached, amounting to § 94 243.27

is hereby approved.
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April 3, 2024



Project Bills for March 2024

$121.50 Anchor Pest Control: Maintenance for January 2024 (HJ)
$1,775.00 |Better Image Landscaping, Inc: Inv for 2/13 & 2/14 (Snow Plowing)
$331.00 Chemical Specifics Inc: Inv for March2024 per contract
$912.78 Home Depot Credit Services Inv Acct# 6035322006257335
$3,582.61 |PSE&G: Inv for Gas Acct# 6759444906
$684.00 United Federated Systems, Inc:Semi Annual Fire Inspection
$1,584.26 |Veolia Water New Jersey: Water Service Acti# 10002427312222
$628.00 Anchor Pest Control: Cleanout for Roaches in 5 Units
$975.00 Better Image Landscaping, Inc: Inv for 2/17 (Snow Plowing)
$837.41 PSE&G: Inv for Gas & Electric Acct# 6768536303
$170.23 PSE&G: Street Lighting 2/3-3/5/24
$235.00 Slade Industries, Inc: Elevator Maintenance for January 2024
$448.00 United Federated Systems, Inc:Service Call to System / Replace batteries 2/29/24
$12,284.79 |TOTAL
Section 8 Bills for March 2024
$127.92  |Aflac: Inv for February 2024 Acct# FTVS
$190.50 Michael Sauer, Court Officer: Pymnt for Month of February
$731.65  |Verizon Wireless: Acct# 642212010-00001 Service
$1,016.00 |A S Consulting Inc.: Manages Service/ Backup Services
$5.30 Federal Express: Additional charges for Delivery to Acct (B
$183.00 Fort Lee Dental Ins.: Life Ins (Premium for March 2024)
$286.65 Fort Lee Life Ins.: Life Ins (Premium for March 2024)
$875.00 Nationwide Retirement Solutions: Deferred Comp #0021053
$25.59 NTN: Philadelphia (Criminal and Credit Reports)
$1,055.00 |Public Housing Directors Association: Membership for 4/1/24 to 4/1/25
$391.26 Quadient Inc: Inv for Lease period from 12/29/23 to
$356.90 Staples Business Advantage: AX5-Stream AX4200 Router
$3,100.00 |Thomas Furlong, C.P.A: PSR for February 2024
$47.91 Verizon: Acct# 556-776-715-0001-40
$547.43 Verizon FIOS: Acct# 452-494-976-0001-56
$1,800.00 |US Postage Service: Postage Mail Machine
$127.92 Aflac: Inv for March 2024
$59.32 Fusion LLC: Services for March
$47.91 Verizon: Services for 3/8-4/7/24
$547.43 Verizon Fios: Services for 3/10-4/9/24
$435.85 Verizon Wireless: Services for 3/4-4/3/24

$11,958.54

TOTAL




HOUSING AUTHORITY OF THE BOROUGH OF FORT LEE

RESOLUTION NO. 2415

RESOLUTION BY THE COMMISSIONERS OF THE HOUSING AUTHORITY OF THE
BOROUGH OF FORT LEE AUTHORIZING THE EXECUTIVE DIRECTOR TO EXTEND
THE CONTRACT FOR LANDSCAPING AND GROUND MAINTENANCE SERVICES
FOR THE HARRY J. HOLTJE HOUSE AND 2423 15T STREET, FORT LEE, NEW
JERSEY, FOR A ONE-YEAR TERM WITH BILL'S LANDSCAPING BEGINNING
APRIL 15, 2024, AND TERMINATING NOVEMBER 30, 2024

WHEREAS the Housing Authority requires a contract for landscaping and ground
maintenance services at the Harry J. Holtje House and 2423 1 Street, Fort Lee, NJ
for the period commencing April 15, 2024 and terminating November 30, 2024,
and

WHEREAS, the Authority previously issued a contract to Bill's Landscaping &
Design, Inc. for June 1, 2023 through November 30, 2023 which contract provided
the option, on the part of the Housing Authority, to extend the contract for two
additional one year terms based upon the price submitted in said contract; and

WHEREAS, the Housing Authority has determined that it is in its best interest to
extend the contract for one additional year under the terms set forth in the
aforesaid agreement;

NOW, THEREFORE, BE IT RESOLVED, THAT THE COMMISSIONERS OF THE
HOUSING AUTHORITY OF THE BOROUGH OF FORT LEE hereby:

1. Authorize the Executive Director to extend the contract with Bill's
Landscaping & Design, Inc. for landscaping and ground maintenance
services at the Harry J. Holtje House and 2423 1t Street, Fort Lee, New
Jersey for one additional year based upon the following costs:

Harry J. Holtje House: $5,100.00 payable in eight equal monthly payments;
2423 1t Street: $3,700.00 payable in eight equal monthly payments.



2. That this Resolution shall take effect immediately.
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HOUSING AUTHORITY OF THE BOROUGH OF FORT LEE

2416
RESOLUTION NO.

RESOLUTION OF THE BOARD OF COMMISSIONERS OF THE HOUSING AUTHORITY
OF THE BOROUGH OF FORT LEE ADOPTING A CHECK WRITING AND
RECONCILIATION PROCEDURE

WHEREAS it is appropriate to update the checking account, check writing and
reconciliation procedures to provide adequate safeguards with respect to the
Authority’s accounts; and

WHEREAS the Authority has consulted with its Accountant to establish a
procedure which is attached hereto as Exhibit A.

NOW THEREFORE BE IT RESOLVED that the Board of Commissioners of the

Housing Authority of the Borough of Fort Lee be and hereby does adopt the
check writing and reconciliation attached hereto as Exhibit A.
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EXHIBIT A

CHECKING ACCOUNT, CHECK WRITING AND RECONCILIATION PROCEDURE

Section 8 Program — HAP Payments to Landlords:

HAP checks to Landlords are prepared by FSS Coordinator and will be submitted
to the Executive Director and Housing Choice Voucher Manager or the Chair or
Vice Chair (with appropriate support) for review, approval and signing. Checks will
be signed by any two of the following signatories: Executive Director, Housing
Choice Voucher Manager, Chair, Vice Chair of the Authority.

No stamps will be used in place of wet signatures.

Sealed Checking Account Statements will be opened and reviewed by the
Executive Director.

Account reconciliation will be performed by the Authority’s Fee Accountant

FSS Escrow Account

All requests for disbursements from a participant’'s FSS account must be generated by
the FSS Coordinator and submitted to the Executive Director for approval.

Upon the Executive Director’'s approval, a check will be prepared by Finance Manager,
Silvia Ruiz

Checks will be signed by two of the approved signatories (Executive Director, Housing
Choice Voucher Manager, Chair or Vice Chair or the Authority).

Sealed Checking Account Statements will be opened and reviewed by the

Executive Director.
No stamps will be used in place of wet signatures.

Transfers from the Section 8 participant’s sub accounts will be made by the FSS
Coordinator upon written approval of the Executive Director.

A separate bill list with all the checks to be disbursed will be approved by the Board of
Commissioners each month.

Account reconciliation will be completed by the Authority’s Fee Accountant.



For All Other Programs:

Checks are prepared by Finance Manager, Sylvia Ruiz, and will be submitted (with
appropriate invoices) to the Executive Director and Housing Choice Voucher
Manager or a Commissioner (with appropriate invoices) for review, approval, and
signatures. Checks will be signed by the Executive Director and Housing Choice
Voucher Manager, or the Chair or Vice Chair of the Authority.

Sealed Checking Account Statements will be opened and reviewed by the
Executive Director.

No Stamps will be used in place of wet signatures.
Account reconciliation will be performed by the Authority’s Fee Accountant.

All checks drawn on accounts shall be included in the monthly Board Packet to be
Reviewed by the Board of Commissioners.



a\ Fort Lee Housing Authority

1403 Teresa Drive

Fort Lee, New Jersey 07024
Tel (201) 947-7400/7401
Fax (201) 947-9710

Resolution No. =

BE IS RESOLVED BY THE HOUSING AUTHORITY OF THE
BOROUGH OF FORT LEE, upon the recommendation and
approval of the Executive Director, that the following claims on
current bills, list attached, amounting to $ 8,676.64 is hereby
approved.
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Project Bills for April 2024

$534.72 Home Depot Credit Services Inv Acct# 6035322006257335
$731.40  |LifeStation
$165.93 PSE&G Acct# 65-203-161-05 Services from 3/6/24-4/2024
$611.40 PSE&G Acct# 67-685-363-03 Services from 2/28/24-3/2024
$30.92 Ulises Varela-Reimbursment for 1407 Back Stairs Light (Amazon)
$304.00 United Federated Systems, Acct# 148331F / Service Call and Parts
$1,699.36 |Veolia Water New Jersey: Water Service Act# 1000-242-731-2222
$2,867.73 |PSE&G Acct# 67-594-449-06 Services from 2/28/24-3/2024
$100.00 Borough of Fort Lee/ COC Application Apt# 2L
$100.00 Borough of Fort Lee/ COC Application Apt# 3G
$7,145.46 |TOTAL
Section 8 Bills for March 2024
$1,016.00 |A S Consulting Inc.: Manages Service 3/28/24 & Backup Services
$85.68 Staples Business Advantage: Order# 7628356613-000-001 (3/12/24)
$429.50 Verizon Wireless: Acct# 6422-12010-00001 Service

$1,531.18

TOTAL




